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WHO’S IN MY TEAM? 

Who’s in my team? 

Team  Accounting Services 

Line Manager  Senior Accountant 

My direct reports  N/A 

Updated December 2024 

 

What’s my role? 

To prepare monthly performance reporting, budgets and annual financial statements for 
allocated Group entities and budget holders. To work with and challenge budget holders 
in interpreting financial information to improve business decisions. 

What am I accountable for? 

• Preparing monthly performance reporting at group, company and budget holder 
levels.  

• Acting as a business partner to allocated budget holders, attending 
departmental management meetings and integrating finance into operational 
work areas. This includes understanding the processes and needs of 
operational teams and providing financial information in a format which aids 
business decisions. 

• Proactively working with budget holders, to prepare annual budget and monthly 
forecasts for analysis against actual results challenging operating costs and 
seeking operational efficiencies. 

• Performing monthly balance sheet reconciliations of allocated accounts. 

• Assisting in the preparation of the Annual Financial Statements, including 
subsidiary financial statements. 

• Providing external and internal auditors with the information they require in 
carrying out their audit work.  

• Representing Finance on project teams/working parties to ensure that new 
activities, restructurings and business improvement opportunities are correctly 
accounted for. 

• Assisting in the implementation of new and existing financial systems (including 
upgrades, testing and feedback). 

• Maintaining and update control manuals, procedure documents and process 
maps and ensure compliance in practice. 

• Contributing to ad-hoc and annual requests for financial information.   

• To carry out any other duties consistent with the post that may be required from 
time to time, at the discretion of the line manager. 

• Keeping accurate records and manage all data in accordance with our Data 
Governance Framework, relevant legislation, and best practice. You must also 
understand and fulfil your responsibilities as set out in this framework.  

• Carrying out my work in line with our: 

 Professional standards, reflecting our values and behaviour framework 

 Policies, procedures, and code of conduct 

 Commitment to equality, diversity, and inclusion 

 Health and safety responsibilities 

 Confidential reporting (whistleblowing) polices 

 
 



 
 

 
 

What do I need? 

Entry Requirements: 

• Full professional accounting qualification (ACCA, CIMA) 

• Proficient in numerical analysis and interpretation 

• Experience of using financial database ledger systems 

• Knowledge of current financial reporting standards. 
 
Proficient Requirements: 

• Knowledge of current financial reporting standards relevant to the sector (SORP, 

FRS). 
 

 


